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Chamber Social Media Sites 

The African American Chamber of Commerce of Western Pennsylvania has a new social media 
sites. 

• Please click here to follow us on Facebook! 

• Please click here to follow us on Instagram! 

• Please click here to follow us on TikTok! 

Certificate Form 

Sign up here and include your certifications and qualifications. This makes it easier to track 
when your certifications start and expire. Our system will also send reminders before any 

certifications are due to expire. Click here to sign up! 

  

Request for Proposals (RFP) 

Sign up here to be included in the Request for Proposal (RFP) process. Joining the list makes it 
easier for corporations and vendors to find you and connect with you for potential business 

opportunities. Click here to sign up! 
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Career Opportunities  

Cameron Professional Services Group 
Experienced Accountant 

Pay: $50,000.00 - $60,000.00 per year 

Job Summary EDUCATION: Bachelor's Degree in Accounting or higher QUALIFICATIONS:  
• Bachelor's Degree in Accounting or related field  
• At least 5 years of accounting experience (required)  
• At least 3 years of QuickBooks experience (required) RESPONSIBILITIES: Accounting:  
• Record financial data into QuickBooks (i.e. Accounts Receivable, Accounts Payable, Revenues 
and Expenses)  
• Performing bank reconciliations  
• Posting journal entries  
• Generating financial statement and variance reports  
• Responding to client inquires  
• Perform financial analysis and forecast of financial statements  
• Creation of Financial Dashboard Template  
• Create Internal Control procedures  
• Formalize reconciliation procedures  
• Provide a written summary of financial variances  
• Make recommendation - policies, procedures, and best practices  
• Other duties as assigned Tax Return Preparation:  
• Preparation and filing of the following tax returns is a plus: 1040, 1120, 1120S, 1065 & 990 

BENEFITS:  
After a 90-day orientation period, employees are eligible for the following:  
• Paid Time Off 10 days of personal time off 24 hours of sick time  
• Insurances: 50% of the premium for single coverage will be paid by the company Health Dental 
Vision  
• Insurances: fully paid by the company Life insurance Short-Term Disability Long-Term Disability 
Retirement Benefits:  
• Retirement Plan – 401K  
• Company Match - 3% Education Benefits:  
• Professional Development Assistance  
• Access to free Continuing Professional Education (CPE)  
• Yellow Book Certifications  
• QuickBooks Certification is required  

SCHEDULE: • Monday – Friday • 8:30am – 5:00pm • One Hope Square, 1901 Centre Avenue, Suite 
202, Pittsburgh, PA 15219 • Location may vary depending on client requirements (most clients are 
local to the Greater Pittsburgh area)  

Interested candidates should e-mail their letter of interest, salary requirement and resume. No 
phone calls please; candidates will be contacted for interviews. rhinton@cameronpsg.com  

mailto:rhinton@cameronpsg.com


Bookkeeper (Full-Time)  

Pay: $16.00 - $20.00 per hour  

Job Summary Cameron Professional Services Group, LLC (CPSG) has a variety of clients in the 
fields of community development, social services, construction and recruitment. Client are for-
profit, non-profit and government agencies. CPSG is seeking part-time Bookkeeper. This is a great 
opportunity for a person that is organized, detailed and proactive. This position requires detailed 
computer work with a strong emphasis on accuracy and meeting deadlines. 

Candidate is required to be proficient in QuickBooks Desktop and Online. The Bookkeeper must 
sign a Client Confidentiality Agreement upon acceptance of employment with CPSG. Position: 
Bookkeeper (Full-Time): Major Responsibilities: · Recording financial transaction using QuickBooks 
(desktop & online) · Reconciliation of bank accounts · Reconciliation of credit card accounts · 
Preparing financial statements (B/S, I/S & CF) · Creating a Financial Dashboard · Reporting any 
findings Qualifications and Skills: · Must possess at least a two-year degree or certificate from 
qualified trade school in Accounting · Must be proficient using QuickBooks (Desktop & Online) 2-4 
Years Experience · Must be proficient in Microsoft Office programs · Ability to multitask · Detail-
oriented and highly organized The qualified candidate must be able to work independently in a fast-
paced environment. Position reports to the President & CEO. Salary is commensurate with 
experience and includes a great working environment. 

Interested candidates should e-mail their letter of interest, salary requirement and resume. No 
phone calls please; candidates will be contacted for interviews. rhinton@cameronpsg.com   

Federal Reserve Bank of Cleveland 

We’re hiring. We’re leaning towards more of a housing subject matter expert but open to the best 
candidate. Excited to hopefully have some fantastic Western PA candidates. Tell them please 
submit soon.  

Community Development Senior Advisor 

Khaz Finley 

Assistant Vice President 

External Engagement 

Community Development 

Federal Reserve Bank of Cleveland 

1455 East Sixth Street, Cleveland, OH 44114 

216.319.2253 

khaz.finley@clev.frb.org 

clevelandfed.org 
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Nazareth Prep 

HS English Teacher  
HS Math Teacher 
HS Science Teacher  
HS Social Studies Teacher 
Internship Program Manager  
Licensed Social Worker 
School Counselor and Student Support Coordinator 
Van Driver and School Bus Driver  
HS Basketball Assistant Coach 

Click Here to Apply 

Holy Family Institute 

Overnight Youth Care Worker 
Overnight Youth Counselor 
Clinician 
Security Specialist (2-10pm shift) 
Click Here to Apply 

Kind regards, 

Maritza Rivera, MHA 

Human Resource Specialist 

Holy Family Institute 

Cell: 412-584-4534 

Fax: 412-415-8461 

Pittsburgh Regional Transit 

Pittsburgh Regional Transit (Port Authority of Allegheny County Police 
Department) is seeking full-time Transit Police Officers. A Transit Police  
Officer is responsible for ensuring the safety of Port Authority customers, staff, and property 
throughout the areas it serves. Officers must enforce all local, state, and federal laws on and 
around our transit system. 

 
Port Authority Police Department Specialized Units: 

- Accident Reconstruction 
- DUI Task Force   
- Investigations 
+ K-9 Unit 
+ Narcotics (DANET)  
+ North Hills Special Response  

http://email.mg.aaccwp.com/c/eJwczEtuhDAMANDTJMvIsfNjkUU33MNjPDASkCigIvX0VXuBt1QpPkqxWn0uFAjIo91qmfxLUgQIIaWpEC4TL2_JMb0jL8z2UxEwQYbsyRdCN8UsmgMRSXgFUBPgWB2zyNOdtMPudbvvfhn6MjgbnJ_ncSf_8NB760O7a2M1OAsP1XHZUfe28vnHcL9ule1se1s_ev1r3xV_AwAA__8mIzkK
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+ Team (NHSRT) 
+ Video Forensics 

Transit Police Officer Salary Progression: 
Year one - $74,974.41 (75% rate)  
Year two - $84,971.00 (85% rate) 
Year three - $99,965.88 (100% Base rate) 
Master Patrol $102,964.86(9+ Years / 3% above base) 

Position Benefits: 
Pittsburgh Regional Transit offers a competitive benefits package including medical, dental, vision, 
and short-term disability. Transit Police Officers are eligible for a defined contribution plan which 
consists of two components:  a 401(a) Money Purchase Plan and a 457(b) Deferred Compensation 
Plan.  
-    Cellphone 
-    College Tuition Reimbursement and Student Loan Repayment Assistance 
-    Enhanced uniform allowance 
-    Incentivized Education and Training Program 
-    Lateral prior-service applied to salary progression 
-    NO residency or air mile requirements 
-    Paid Parental Leave 
Job Requirements Include:    
•    Minimum age 21, at time of hire; 
•    High School Diploma or GED; 
•    Valid PA Driver’s License; 
•    Current Act 120 certification or candidate must successfully pass the Act 120 certification test 
prior to employment; 
•    Successful completion of administered written and agility exams. 

Transit Police Officer Applicant Testing: 
Wednesday, August 5, 2026, 12pm (noon) – 3:00 pm 
Saturday, August 8. 2026, 8:00am – 11:00 am 

Interested candidates should submit a cover letter and resume https://careers.portauthority.org/ 
or directly to: 

Steven Sarosi 
Pittsburgh Regional Transit - Employment Department 
345 Sixth Avenue, 3rd Floor 
Pittsburgh, PA 15222-2527 
ssarosi@rideprt.org 

Pittsburgh Regional Transit 

Pittsburgh Regional Transit is seeking a Accounting Assistant – Accounts Payable Specialist to Audit 
and process vouchers for checks to be printed for Port Authority of Allegheny County d/b/a 
Pittsburgh Regional Transit (PRT). 
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Essential Functions:    
•    Utilizes PeopleSoft accounts payable, procurement and inventory systems to perform the 
following: 
o    Matches and audit invoices with purchase orders and receivers and settles discrepancies. 
o    Audits and enters coded invoices and settles discrepancies. 
o    Sets up new vendors. 
•    Verifies vouchers with computer printout and corrects errors. 
•    Registers and distributes invoices for approval. 
Job requirements include:  
•    High school diploma or G.E.D., supplemented by twelve (12) credits in accounting from an 
accredited college or business school.   
•    Minimum of two (2) years of accounting / finance experience. 
•    Demonstrated ability in the use of Microsoft Word, Windows and Excel. 
•    Professional and effective communications skills. 
•    Ability to use a calculator. 

Preferred attributes:  
•    Familiarity with account classification. 
•    Experience using PeopleSoft Financials 9.2. 

We offer a comprehensive compensation and benefits package.  Interested candidates should 
forward a cover letter (with salary requirements) and resume to: 
Patience Baker 
Employment Department 
345 Sixth Avenue, 3rd Floor 
Pittsburgh, PA 15222-2527 
PBaker@RidePRT.org 
EOE 

Pittsburgh Regional Transit 

Pittsburgh Regional Transit is seeking a Transportation Technology Specialist to provide day-to-day 
support of Port Authority of Allegheny County d/b/a Pittsburgh Regional Transit (PRT)’s 
Transportation Technology systems and services from a device, software, and service level, 
focusing on data management, data integrity, reporting, system integrations, cyber protections, and 
customer support. Supports Transportation Technology systems and services, with cross-support 
for other related applications. Works with PRT and vendor personnel to identify any technology, 
data-centric, or cyber security related issues with the systems and services and then follows 
through until conclusion. Works with data within systems to ensure adequate safeguards, integrity, 
effective reporting and data visualizations for effective understanding and presentation of 
information. 

Essential Functions:    
•    Serve as technical analyst supporting systems, services, and software of Intelligent 
Transportation Systems, including rider-facing applications and services, on-board tracking 
systems, electronic wayfinding signage, vehicle headsigns, Transit Signal Priority (TSP), Scheduling 
software, Fare Systems,  Maintenance and Operations management. 

mailto:PBaker@RidePRT.org


•    Implement and support information and cybersecurity protocols for data management of ITS 
applications, including integrity, integrations, validity, and import/export.  Ensure any data 
integrations and system data has proper security safeguards in place and are effectively 
monitored.  
•    Serve as data-centric support for reports, information sharing, and data visualization. 

Job requirements include:  
•    Associate's degree or two (2) years of college in information science, business or technology 
related field from an accredited college or university. Related experience may be substituted for 
education on a year-for-year basis. 
•    Strong analytical and problem-solving skills. 
•    Exemplary attention to detail. 
•    Experience working with multiple interrelated applications concurrently. 
•    Proven experience managing data, especially in ensuring integrity. 
•    Knowledgeable in reporting software. 
•    Ability to quickly understand, retain and apply large amounts of new information. 
•    Ability to work in a fast paced, dynamic environment. 
•    Great organizational skills. 
•    Experience in monitoring and adhering to procedures and policies. 
•    Excellent verbal communication skills with the ability to present information in a clear and 
concise manner. 
•    Excellent customer service and problem resolution skills. 
•    Professional and effective communication skills. 
•    Ability to be flexible and adapt to change. 
•    Demonstrated ability in the use of Microsoft 365 platform. 
•    No certifications or licenses required.  

Preferred attributes:  
•    Aptitude in collating data and providing information in concise and useful manner 
•    Experience with complex deployments of enterprise-level applications, especially within the 
transportation industry.     

(Annual Salary $71,500 - $107,300) 
We offer a comprehensive compensation and benefits package.  Interested candidates should 
forward a cover letter (with salary requirements) and resume to: 

Joe Sekely 
Employment Department 
345 Sixth Avenue, 3rd Floor 
Pittsburgh, PA 15222-2527 
JSekely@RidePRT.org 
EOE 

 

mailto:JSekely@RidePRT.org


Pittsburgh Regional Transit 

Pittsburgh Regional Transit is seeking a Assistant Director of Maintenance & Service to during off 
shift periods, assists in managing, coordinating, and monitoring fleet maintenance, service delivery 
and administration activities for Port Authority of Allegheny County d/b/a Pittsburgh Regional Transit 
(PRT) to ensure safe and reliable fleet operations. Assists with the development and 
implementation of maintenance work standards. Assists in implementing and monitoring 
standardized administrative programs and maintenance activities and procedures around service 
goals and performance standards. Implements maintenance programs to maintain the fleet, facility 
and support equipment and coordinates subcontracted maintenance work. Coordinates technical 
instruction provided to employees and ensures safe work practices are followed. Conducts 
investigations and hearings regarding accidents and workplace injuries and supervises the 
allocation of resources for maintenance activities. 
Essential Functions:    
•    May maintain a revenue service vehicle or equipment used in revenue service. 
•    Supervises and coordinates the daily activities of supervisors and administrative support 
employees involved in maintaining, repairing, and servicing the fleet. Supervises and coordinates 
the daily activities of employees involved with fleet maintenance and repair, fleet interior and 
exterior cleaning, assignment of fleet to routes, and maintenance of auxiliary headsigns.  
•    Assists in implementing and monitoring standardized administrative programs and maintenance 
activities and procedures. Works with Manager of Maintenance & Service to develop and 
implement service goals and maintenance performance standards in support of PRT’s goals, 
objectives, and mission.    
Job requirements include:  
•    High school diploma or GED. 
•    Associate's degree or two (2) years of college in transportation, business, vehicle maintenance 
or related field from an accredited college or university. Related experience may be substituted for 
education on a year-for-year basis. 
•    Three (3) years' experience in vehicle maintenance and supervisory experience. No certifications 
or licenses required. 
•    Minimum of two (2) years supervisory experience. 
•    Demonstrated ability in the use of Windows. 
•    Effective and professional communication skills. 
•    Ability to work all shifts as assigned by the Manager of Maintenance and Service. 
•    Valid PA Driver’s License. 
Preferred attributes:  
•    Bachelor’s degree in business or related field from an accredited college or university. 
•    Valid Commercial Driver’s License (Class B), with P endorsement. 
•    Experience in statistical process control. 
•    Participative leadership style. 
•    Demonstrated ability in the use of Microsoft Word and Access.     
(Annual Salary $78,300 - $117,400) 
We offer a comprehensive compensation and benefits package.  Interested candidates should 
forward a cover letter (with salary requirements) and resume to: 
Missy Ramsey 



Employment Department 
345 Sixth Avenue, 3rd Floor 
Pittsburgh, PA 15222-2527 
MRamsey@RidePRT.org 
EOE 

Pittsburgh Regional Transit 

Pittsburgh Regional Transit is seeking a Administrative Assistant to the Chief Transportation Officer 
to perform all administrative support functions for the Chief Transportation Officer (CTO) and 
supports the Transportation staff in their administrative needs for the Port Authority of Allegheny 
County d/b/a Pittsburgh Regional Transit (PRT). Takes and transcribes dictation, often of a 
confidential nature. Prepares reports, presentations, graphics, and spreadsheets by gathering and 
summarizing data. Produces high-quality e-mails and messages to individuals at all levels of the 
organization. Types all administrative and legal documents and maintains and schedules complex 
and detailed appointment calendars. 
Essential Functions:    
•    Take and transcribe dictation, often of a confidential nature; prepare reports/presentations by 
gathering and summarizing data and preparing graphics and spreadsheets; produce high-quality e-
mails and messages to individuals at all levels of the organization. Type all administrative/legal 
documents; ability to write and communicate in a clear, concise manner and to proofread and pay 
attention to details; answer all non-routine correspondence and assemble highly confidential and 
sensitive information; respond to routine correspondence and prepare letters for the CTO’s review, 
using supplied office equipment and/or software. 

•    Provide administrative support by organizing and expediting the flow of work through the 
CTO’soffice; communicate assignments and instructions from the CTO to various individuals 
and/or departments and obtain information and initiate follow-up, as required. 
•    Maintain and schedule complex and detailed appointment calendars, including prioritizing and 
screening using own discernment; coordination and logistics of both internal and external 
meetings, including all aspects of the Transportation Team Meetings, with maintenance of agenda 
items and minutes, along with follow-up on action items, as necessary. 
Job requirements include:  
•    High school diploma or GED.  
•    Completion of administrative professional, business office, executive support, or related training 
program. 
•    Minimum of three (3) years of secretarial experience.  
•    Detail oriented and comfortable working in a fast-paced office environment; outstanding 
planning and time-management capabilities; exceptional communication skills, superior 
organization skills, and dedication to completing projects in a timely manner. 
•    Advanced proficiency with Microsoft 365, including Outlook, Word, Excel, PowerPoint, Teams, 
and Adobe PDF. 
•    Typing speed of 60 wpm. 
•    Administrative/executive support experience. 
•    Ability to work in a diverse environment; experience working collaboratively with others; 
capability of adjusting priorities and deviating from routines. 

mailto:MRamsey@RidePRT.org


•    This is a non-remote position due to the nature of Operations.   
Preferred attributes:  
•    Strong proofreading, editing, formatting, and professional written communication skills. 
•    Ability to work independently, anticipate needs, initiate follow-up, and resolve routine 
administrative matters with minimal direction. 
•    Familiarity with modern office technology, document management systems, shared drives, 
virtual meeting platforms, and approved productivity tools.   
(Annual Salary $51,600 - $77,300) 
We offer a comprehensive compensation and benefits package.  Interested candidates should 
forward a cover letter (with salary requirements) and resume to: 

Glenn Huetter 
Employment Department 
345 Sixth Avenue, 3rd Floor 
Pittsburgh, PA 15222-2527 
GHuetter@RidePRT.org 
EOE 

Pittsburgh Regional Transit 

Pittsburgh Regional Transit is seeking a Director – Facilities Systems to manage all activities and 
employees within the Facilities Systems Department for the Port Authority of Allegheny County 
d/b/a Pittsburgh Regional Transit (PRT). Oversees administrative activities, outside contracts, and 
capital project activities, as related to building equipment, electrical systems, subway 
maintenance, the Monongahela Incline and support equipment. Investigates maintenance 
problems and initiates preventative and corrective actions. Oversees, develops, and administers 
standardized programs designed to comply with applicable organizational policies and procedures. 

Essential Functions:    
•    Directs and supervises the Assistant Managers of the Facilities Systems Department.  
•    Manages all phases of facilities maintenance and repair which includes building equipment, 
electrical systems, transit stations, shelters, subway, HVAC systems, elevators/escalators, and the 
Monongahela incline.  
•    Manages all activities associated with the daily scheduling of preventive maintenance and repair 
activities at PRT locations, office buildings, and other PRT maintained areas.  
•    Maintains all assigned facilities at a high status of readiness and supplies immediate repair 
support under any emergency conditions.   

Job requirements include:  
•    High school diploma or GED. 
•    Bachelor's degree in industrial engineering, mechanical engineering, electrical engineering or 
electronic engineering, civil engineering or business administration or related field from an 
accredited college or university. Related experience may be substituted for education on a year-for-
year basis. 
•    Minimum seven (7) years of experience in facilities with a basic understanding of plumbing, 
carpentry, mechanical systems, and electricity. No certifications or licenses required. 
•    Minimum of seven (7) years of supervisory experience. 

mailto:GHuetter@RidePRT.org


•    Demonstrated ability in the use of Windows and Microsoft Word. 
•    Valid PA driver’s license. 
•    Professional and effective communication skills. 
•    Customer focused, well organized, and results oriented. 
•    A team player with a participative management style. 
•    This is a Safety Sensitive position subject to all testing provisions under the Drug and Alcohol 
Policy, including random drug and alcohol testing. The person selected for this position may be 
required to be tested prior to being awarded the job. 

Preferred attributes:  
•    Project Management experience.    
(Annual Salary $96,500 - $144,700) 
We offer a comprehensive compensation and benefits package.  Interested candidates should 
forward a cover letter (with salary requirements) and resume to: 

Glenn Huetter 
Employment Department 
345 Sixth Avenue, 3rd Floor 
Pittsburgh, PA 15222-2527 
GHuetter@RidePRT.org 
EOE 
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REGULAR MEMBERS 

Mike Barnes 

Roux Orleans 

https://www.facebook.com/RouxOrleansCatering 

Lorenzo E. Boone, MA, MFA 

Gold Pyramid Screen and Stage LLC 

https://www.goldpyramidproductions.com/ 

Delvina Morrow 

YMUai / Delvina Morrow LLC 

https://ymuai.com/ 

Brittany Remington 

The Wow Booth Company 

https://www.wowboothco.com/ 

Aaron & Tamaira Ridgely 

Ridgely Home Services 

https://www.ridgelyhomeservices.com/ 

Blair William 

BAW CPA, LLC 

bawcpa@hotmail.com 

SUPPORTING MEMBERS 

Lexie Arnold 

CoExperiences 

https://coexperiences.com/ 

David Ombres 

T-Mobile for Nonprofits 

https://www.t-mobile.com/ 
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Jill Yahnite 

Sales Xceleration 

https://salesxceleration.bullseyelocations.com/salesxceleration/pittsburgh/pa/jill-yahnite-
pittsburgh-pa-28177918 

ASSOCIATE MEMBERS 

LaNa Al-Amin 

Independent Electrical Contractors Foundation 

www.iec-foundation.org 

Darla Pool 

Auberle 

www.auberle.org 

Is your Chamber Membership up for renewal? 

Renew Your Membership Now at: 

information@aaccwp.com or call 412-392-0610 
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